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0 3al,MTe NepcoHaNbHbIX faHHbIX paGon?w?]0
1. O6LmMe NONOXKEHUS
1.1. Uenbto gaHHOro MNonoxeHusa ABNSAETCA 3allMTa MepCcoHabHbIX AaHHbIX pabOTHUKOB OT
HeCcaHKLMOHMPOBAHHOI0 JOCTYyMNa, HeNMpaBoOMepPHOro UX UCNOMb30BAHWUSA UK YTpaThl.
1.2. OcHoBaHuMeM ans pa3paboTky faHHOTro MonoXeHUs ABNAKTCS:
»  KoHctutyuma P® ot 12.12.1993;
» Tpygosoii kogekc Pd;
» Kogekc P® 06 agMUHMCTPaTUBHBLIX MpaBoHapywweHuax Ne 195-®3 ot 30.12.2001 r;
« ®epepanbHblii 3aKoH Ne 24-d3 ot 20.02.1995 «O6 nHpopmaymu, MHpopMaTU3aLMM U 3awnTe
NH(opMaLn;
« Yka3 [pesngeHta PP Ne 188 o1 06.09.1997 «O6 yTBEpPXLEHUN MEPeYHA CBEAEHWI
KOH(MIEHLMANbHOIO XapaKTepa».
1.3. TepcoHanbHble faHHble OTHOCATCA K KaTeropum KoHuAeHLManbHom nHhopmanmmn. Pexum
KOH(MAEHLMANbHOCTN MePCOHaNbHbIX AaHHBIX CHUMAETCA B CyyasaxX 06e31MYMBaHNA NN MO UCTEYEHUN
75 neT CpoKa XpaHeHus, eciv MHOe He OMNpeLesieHo 3aKOHOM.
1.4. HacToswwee MNonoxeHue yTBepXAaeTca U BBOAUTCA B AeCTBUE NPUKA3OM AMPEKTOPA LIKO/bI U
ABnsAeTcs 0b6sA3aTesIbHbIM AN UCMOMHEHUSA BCEMU PaBOTHUKAMU, UME LMK SOCTYN K NepCcoHanbHbIM
JAaHHbIM COTPYAHUKOB.
2. MNoHATHe 1 cocTaB NepPCcoHaNbHbIX JaHHbIX
2.1. MNepcoHanbHble JaHHble paboTHMKA - MH(OpMaLKus, HeobxoamMman paboToaTento B CBA3M C
TPYAOBbIMU OTHOLUEHUAMMW N KacarLinecs KOHKpeTHoro pabotHuka. Mog nHpopmaumeli o paboTHMKaxX
MOHMMAaIOTCA CBefleHUsa 0 (hakTax, CoOObITUAX M 06CTOATENLCTBAX XU3HWU PAbOTHMKA, NMO3BOJIAOLLNE
NOEeHTUPULMPOBATL €ro IMYHOCTD.
2.2. B coctaB nepcoHanbHbIX faHHbIX Pab0THUKa BXOAAT:
- aHKeTHble 1 6uorpaduyeckne gaHHbIe;
- 06pa3oBaHue;
- CBEleHMS 0 TPYA0BOM U 00LLeM CTaxe;
- CBEJIEHNA O COCTaBe CeMbU;
- MacrnopTHble JaHHbIe;
- CBELlEHMS 0 BOMHCKOM YyuYeTe;
- CBefleHMs 0 3apaboTHOW nnate COTPYAHUKA:
- CBEJlEHNS O COLManbHbIX Nbrotax;
- Ha/IM4ne CyaumMocCTel;
- afipec MecTa XXWUTe/NbCTBa;
- LOMALLHWIA TenedoH;
- MeCTo paboTbl UK y4yebbl YNEHOB CEMbU U POLCTBEHHWUKOB;
- XapakTep B3aMMOOTHOLUEHWUI B CEMbE;
- COflepXXaHue TPyA0BOro A0roBopa,;
- MOA/IMHHWUKMN 1 KOMWUW MPUKa30B Mo JIMYHOMY COCTaBy:
- INYHbIe fena v TPYAO0Bble KHWKKN COTPYAHUKOB;
- OCHOBaHMA K NpuKasam Mo IM4HOMY COCTaB}:
- [lena, cofepkalyme matepuasbl No MoBbILWEHUI0 KBaIMpuKaLnumn 1 nepenoiroToBke COTPYLHUKOB, UX
aTTecTauuu, cny>KebHbiM paccnefoBaHUAM;
- KOMWM OTYeTOB, HanpaBAseMble B OpraHbl CTaTUCTUKMN.
2.3. loKyMeHTbl, YKa3aHHble B M. 2.2. HacToAwwero MonoxeHus, ABNAKOTCA KOHPUAEHUNANBHBIMWU, XOTS,
YyUnTbIBas MX MaccoBOCTb U ejMHOe MeCTO 06paboTKM 1 XpaHEeHWs - COOTBETCTBYHOLWMIA rpud
OrpaHNYeHNs Ha HUX He CTaBUTCH.
3. O6bpaboTKa NepcoHasnbHbIX AaHHbIX
3.1. Mog 06paboTKOI NEpPCOHaNIbHbLIX AaHHbIX PabOTHMKA NOHUMAETCS MOSyYeHWe, XPaHeHWe,
KOMOWHUPOBaHWe, nepejaya Unu n060e Apyroe UCMonb30BaHME NEPCOHANbHbIX AaHHbBIX PaboTHUKA.



3.2. B uensx obecrneyeHuns npas 1 cBO60S YeNoBeEKA W rpaxjaHnHa paboTogartesb U ero NpeacTaBuTeNm
npu o6paboTKe NepcoHanbHbIX faHHbIX paboTHMKA 0653aHbl co610AaTh clefytol e obwme
TpeboBaHus:

3.2.1. O6paboTKa NepcoHaNnbHbIX AaHHbIX Pa6OTHMKA MOXET OCYLLeCTBAATLCA UCK/IIOYNTENIbHO B LLenax
obecneyeHns cob604eHNSA 3aKOHOB U UHBIX HOPMATMBHbIX NPaBOBbIX aKTOB, 06ecneveHns NMUYHONM
6e30MacHOCTM paboTHMKOB, KOHTPONA KOMIMYECTBA M KayecTBa BbIMOMHAEMON paboTbl 1 06ecneyeHuns
COXPaHHOCTU MMYLLEeCTBa.

3.2.2. Mpwn onpegeneHnn obbema 1 cogepxkaHns obpabaTbiBaeMblX NEPCOHANbHbIX AaHHbIX paboTHUKA
paboTogaTenb fOMKeH PyKoBOACTBOBaTbCA KoHCTUTyumeli Poccuiickoin depepauun, TpyLoBbim
KOLEKCOM M MHbIMU (hefepanbHbIMU 3aKOHAMMU.

3.2.3. Mony4yeHne nepcoHanbHbIX JaHHbIX MOXEeT OCYLLEeCTBAATLCA KaK MyTeM MpeACTaB/eHNUs UX cCamMuUM
paboTHMKOM, TaK U MyTeM MONYYEHUSA UX U3 MHbIX UCTOUYHUKOB.

3.2.4. TlepcoHasnbHble fAaHHbIE CriefyeT MoyyaTb Y HEro camoro. Ecnm nepcoHanbHble gaHHbIe
paboTHMKa BO3MOXHO MOMYYNTb TONbKO Yy TPETbEN CTOPOHbI, TO PAOOTHUK JOMKEH ObITh YBEAOM/EH 06
3TOM 3apaHee, W OT HEero AO/HKHO 6bITb NONYYEHO NUCbMEHHOE cornacue. PaboTogaTeNib 4OMKEH
coo6WwmnTb paboOTHMKY O Lensax, npegnonaraeMbiX UCTOYHMKAX U cnocobax NofyyveHUs NepPCoHabHbIX
JaHHbIX, a TaKXKe 0 XapakTepe Noanexalwux nofiy4yeHuro NepcoHasbHbIX faHHbIX U NOCNeACTBMAX OTKasa
paboTHMKa faTb NUCbMEHHOE COrnacue Ha ux NonyyeHue.

3.2.5. PaboTopaTenb He MMeeT npasa Noayyarb U 06pabaTbiBaTb NePCOHa/bHbIE fJaHHble PabOTHMKA O ero
NOANTUYECKUX, PENINTUO3HBIX N UHbIX YBEXAEHNAX U YaCTHOM XU3HWU. B cnyyasx, HenocpeLCTBEHHO
CBA3aHHbIX C BONPOCAMW TPYA0BbIX OTHOLIEHW, AaHHble 0 YACTHOM XXM3HWU paboTHMKa (MH(OpMaLUA O
XU3HEEeATENbHOCTM B Cpepe CeMENHbIX ObITOBbIX, IMYHbIX OTHOLIEHWUA) MOTYT ObITb NOMYYEHbI 1
06paboTaHbl paboTogaTenem TOMbKO C €ro NMCbMEHHOr0 COrnacus.

3.2.6. PaboTogatenb He MMeeT NpaBo Noay4YaTb U 06pabaTbiBaTh NEPCOHa/bHbIE fJaHHbIE Pab0THMKA O
€ro UYNeHCTBE B 06LLECTBEHHbIX 00BbEANHEHUSAX NN ero NPOdCOO3HON AeATENbHOCTHU, 3a UCKIHOUYEHNEM
CnyyYaeB, NPefyCMOTPEHHbIX efepanbHbIMU 3aKOHAMU.

3.3. K o6bpaboTke, nepesaye n XpaHEHNIO NepcoHaNbHbIX AaHHbIX pa60OTHMKA MOTYT UMeTb JOCTY
COTPYLHWKW, Ha3HAYeHHble OTBETCTBEHHbIMW 33 MH(POPMALMOHHYIO 6€30MacHOCTb.

3.4. Vicnonb3oBaHWe NePCOHabHbIX JaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUW C LIENAMMY,
onpeaeMBLINMMN UX NONYYeEHNe.

3.4.1. MepcoHanbHble AaHHble He MOTYT 6blTb MCMO/Ib30BaHbI B LeNAX NPUUNHEHUS UMYLLECTBEHHOIO U
MOpanbHOro Bpeja rpaxjaHam, 3aTpPyAHEeHUs peanunsauuun npas 1 cBo6oj rpaxgaH Poccuiickoi
depepaymmn. OrpaHuyeHne nNpas rpaxgaH Poccuiickoii ®efepalmm Ha OCHOBE MCMOMb30BaHNA
UHopmaymm 06 nx coumanbHOM MPOUCXOXAEHUN, O PACOBOW, HALMOHANbHOM, A3bIKOBOW, PeIMTMO3HOM
N NapTUIHOW NPUHAANEXHOCTM 3anpeLleHo N KapaeTcs B COOTBETCTBUM C 3aKOHOLATE/IbCTBOM.

3.5. Mepegaya nepcoHanbHbIX faHHbIX PabOTHMKA BO3MOXHA TO/bKO C corfiacus paboTHMKA W B
cny4yasx, NpamMo npegyCcMOTPEHHbIX 3aKOHOLATEe/IbCTBOM.

3.5.1. MNpwu nepegaye NepcoHanbHbIX AaHHbIX paboTHUKA paboToaaTenb AO/MKEH co6M04aTh CeaytoLLne
Tpe6oBaHuUsA:

- He coobLWaTb NepcoHanbHble AaHHbIe PabOTHMKA TPETbeW CTOPOHe 63 MUCbMEHHOIO cornacus
paboTHMKa, 3a UCK/IOYEHMEM CNyYaeB, KOra aTo Heo6X0AUMO B Lensix NpeaynpexaeHns yrposbl XX13HU
1 300pOBbI0 PabOTHMKA, a TakXkKe B CayvasX, yCTaHOB/AEHHbIX (hefepanbHbIM 3aKOHOM;

- He co06LWaTh NepcoHanbHble AaHHble PaboTHMKA B KOMMEPUYECKNX Liensax 6e3 ero NMCbMeHHOro
cornacms;

- NpeAynpeauTb KL, NONyYalLW X NepcoHanbHble AaHHble pabOTHUKA, O TOM, YTO 3TU JaHHble MOTYT
ObITb MCNONb30BAHbI NN B LeNsX, 415 KOTOPbIX OHW COO06LWEHbI, U TpeboBaTb OT 3TUX NinL,
MOATBEPXAEHNS TOT0, YTO 3TO NPaBMIo cobnogeHo. Sinua, nonyvaroLme nepcoHanbHble AaHHbIe
paboTHMKa, 0653aHbl CO6M04ATL PEXUM CEKPETHOCTU (KOH(PUAEHLMANbHOCTH). JaHHOe NONoXeHue He
pacnpocTpaHseTcs Ha 06MeH NepcoHaNbHbIMU JaHHbIMU PabOTHWKOB B NOPALKE, YCTaHOB/EHHOM
(heflepa/ibHbIMM 3aKOHaMU;

- paspeLlaTtb JOCTYN K MEPCOHaNbHbIM AaHHbIM Pab0THUKOB TOLKO CNeunanbHO YNOAHOMOYEHHbIM
auuam, onpegeneHHbIM NPUKasoM Mo LWKOAe, NPW 3TOM YKa3aHHble n1ua AOMKHbI UMEeTb MPaBo nony4yaTb
TO/IbKO Te MepPCOHa/IbHbIE AaHHble pabOTHMKA, KOTOpble HEOOXOAUMBI 411 BbIMOMHEHNS KOHKPETHbIX
DYHKLWIA;

- He 3anpaluuBaTb UHPOPMALMIO O COCTOAHWUM 3[40P0OBbs PabOTHUKE, 38 UCK/TIOYEHNEM TeX CBEAEHUN,
KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTMW BbIMOMIHEHUA PAaBbOTHUKOM TPYL0BON PYHKLUN;

- NepefjaBaTb NepcOHaNbHble AaHHble paboTHMKa NpeAcTaBuTeNsaM paboTHUKOB B MOPALKE,
YCTaHOBNEHHOM TpyLOBbIM KOAEKCOM, M OFpaHUUYnBaTh 3Ty MHAOPMALMIO TONbKO TEMU MEPCOHAaNbHbIMU
LaHHbIMU paboTHUKA, KOTOPble HEO6XOAVMMbI A1 BbIMOMHEHUS YKa3aHHbIMWU MPeACTaBUTENAMU KX

hYHKL WA,



3.5.2. MNepepaya nepcoHanbHbIX AaHHbIX OT AepXaTens Uam ero npeacTaBuTeneil BHELLHEMY
MoTpebuTENto MOXET LOMNYCKAaTbCA B MMHUMANbHbLIX 06beMax M TOJIbKO B LiefIAX BbIMONHEHUS 3ajad,
COOTBETCTBYIOLMX 0OBEKTUBHOW NpUUMHe cH0pa 3TUX JaHHbIX.

3.5.3. Tpun nepefaye nepcoHasbHbIX JaHHbIX PaboTHMKA NOTpebuTenam (B TOM YMC/Ie U B KOMMEPYECKUX
Lensax) 3a npegensl opraHusauumn paboTtogartesib He JOMKEH CO06WaTh 3TW AaHHble TPeTbeN CTOPOHe 6e3
MMUCbMEHHOTO cornacus paboTHUKa, 3a UCKNHOYEHUEM CllyYaeB, KOrfa 3T0 HeE0OO6XOANMO B Liensx
npeaynpexaeHus yrpo3sbl XXM3HW 1 340P0BbI0 pabOTHUKA UK B CiyvasXx, yCTaHOBAEHHbIX efepanbHbiM
3aKOHOM.

3.6. Bce mepbl KOH(UAeHUMANbHOCTH Mpu cbope, 06paboTKe N XPaHEHUU NMePCOHaNIbHbIX AaHHbIX
COTPYAHUKA PacrnpoCTPaHATCA KakK Ha OYMakHble, TaK U Ha 3/1eKTPOHHbIe (aBTOMATMU3UPOBaHHbIE)
HOCUTENW MHopMaL UK.

3.7. He gonyckaeTcs oTBeYaTb Ha BOMPOCHI, CBA3aHHbIE C Nepefaveli NepcoHanbHON nHpopMaunn no
TeneoHy nnun gaxcy.

3.8. XpaHeHue nepcoHasbHbIX faHHbIX LO/KHO NPOUCXOANUTL B MOPAAKE, UCKNIOYAOLWEM WX YyTpaTy Uu
MX HernpaBOMEPHOEe UCMOJIb30BaHue.

3.9. Mpu NpPUHATUI peLleHnii, 3aTparmBatoL X NHTepeckl paboTHMKa, paboToaaTeNb He UMeeT npasa
OCHOBbIBATbCA Ha MepCoHanbHbIX JaHHbIX PaBbOTHUKA, NOMYYEHHbIX UCKNOYNTENLHO B pesyibTate ux
aBTOMAaTM3MPOBAHHOW 06paboTKN WK 3NEKTPOHHOIO nony4veHus. PaboTogaTenb yUnTbiBaeT NYHbIE
KayecTBa paboTHWKa, ero 4O6POCOBECTHLIN U 3PHEKTUBHbLIA TPYA.

4. flocTyn K NepcoHasbHbIM LaHHbIM

4.1. BHYTpeHHuiA focTyn (4OCTYN BHYTPW OpraHu3anum).

4.1.1. TpaBo AocTyna K NepCcoHanbHbIM AaHHbIM COTPYAHUKA UMEIOT:

- ANPEKTOP LKONbI;

- 3aMeCTUTENN AUPEKTOPA,;

- caM paboTHUK, HOCUTENb AaHHbIX;

- Apyrue COTPYAHWKW LLKOAbI MPU BbIMOSIHEHWW UMW CBOMX CNYXebOHbIX 0653aHHOCTEN.

4.1.2. MepeyeHb nL, UMEIOLWMX AOCTYN K NEPCOHaNbHbIM JaHHbIM paboTHUKOB, OMpeaenseTcs
NMPMKa3oM JMpeKTopa LIKOMbI.

4.2. BHewHwnii gocTyn.

4.2.1. K uncny maccoBbix NoTpebuTeneii NnepcoHanbHbIX faHHbIX BHE OpPraH13aLMm MOXHO OTHeCTH
rocyflapCTBEHHbIE U HEroCyAapCTBeHHble DYHKLUNOHA/IbHbIE CTPYKTYPbI:

- HaNOr0Bble MHCMEKLUNN;

- NPaBOOXPaHUTE/IbHbIE OPraHbl;

- OpraHbl CTaTUCTUKMW;

- CTPaxoBble areHTCTBa;

- BOEHKOMAThI:

- OpraHbl COLManbLHOr0 CTpaxoBaHus;

- MEHCUOHHbIE (hOHAbI;

- NOApa3feNeHns MyHULUNanbHbIX OPraHoB ynpaB/eHus.

4.2.2. Haf30pHO-KOHTPO/IbHbLIE OpraHbl MMEKT AOCTYN K UH(OPMaLumn ToNbKO B chepe CBOEN
KOMMeTeHL MW,

4.2.3. OpraHusaunun, B KOTOpble COTPYAHMK MOXeT OCYLLECTB/IATL NePeyYncneHnsa 4eHeXXHbIX CpeacTs
(cTpaxoBble KOMNaHWW, HEFrOCYAapCTBEHHbIE MEHCMOHHbIE (DOH/bI, 6N1AroTBOPUTE/IbHBIE OpraHM3aLuu,
KpeAuTHbIE YUpeXaeHuns), MOryT NofyynuTb JOCTYN K NepCoOHanbHbIM JaHHbIM PaboTHUKA TO/bKO B
Cnyvae ero NMCbMEHHOr0 paspeLleHuns.

4.2.4. ipyrve opraHusaunu.

CsefeHusa 0 paboTaloLiemM COTPYLHUKE UM YXKe YBOJIEHHOM MOTYT ObITb NPefoCTaBfeHbl APYTOW
OpraHM3auuun ToNbKO C NMCbMEHHOrO 3anpoca Ha 61aHKe opraHusauuu, ¢ NPUIOXEHNEM KOMUK
HOTapunanbHO 3aBepeHHOro 3adB/ieHUa paboTHUKA. MMepcoHanbHble faHHble COTPYLHMUKA MOTYT ObITb
npefocTaB/ieHbl POLCTBEHHMKAM UMM YfleHaM ero CEMbM TO/IbKO C MUCbMEHHOTO pa3peLleHns caMmoro
coTpyfHuKa. B cnyyae passoga 6biBlwas cynpyra (Cynpyr) UMerT npaBo 06patuTbCA B OpraHu3aunio ¢
NMMCbMEHHbLIM 3anpoCcOM 0 pa3mepe 3apaboTHO nnaTbl COTPyAHMKaA 6e3 ero cornacusi (YK P®).

5. 3awmTa nepcoHanbHbIX JaHHbIX

5.1. MNog yrpo3oi uam onacHOCTbI0 yTpaTbl MEePCOHabHbLIX AaHHbIX MOHUMAEeTCA eAUHUYHOE UK
KOMTMJIEKCHOe, peasibHOe WM MOTEHLMaNbHOE, aKTUBHOE WM MacCUBHOE NPOABAEHNE 3/10YMbILLIEHHbIX
BO3MOXXHOCTEN BHELIHUX WA BHYTPEHHUX UCTOUYHWMKOB Yrpo3bl CO34aBaTbh He61aronpusaTHbIe COObITUS,
OKasblBaTb AecTabunmanpyrolliee BO34eNCTBUE Ha 3aLLULLaEMYI0 UH(OPMALMIO.

5.2. PucK yrposbl N106b6IM MHPOPMALNOHHBIM pecypcam CO34at0T CTUXMIHbIe 6efCTBUA, IKCTPeMasibHble
cUTyauunu, TeppopmnCTUYECKME LENCTBUS, aBaPUN TEXHUYECKNUX CPeLCTB U NUHWIA CBA3KM, ApYyrMe
06bEeKTUBHbIE 06CTOATENLCTBA, @ TAKXKE 3aMHTEPeCOBaHHbIE N He3aMHTEPeCcOBaHHbIe B BOSHUKHOBEHUN
yrposbl nunua.



5.3. 3almnTa NepcoHanbHbIX AaHHbIX NPeACTaBASeT COBOW XECTKO pernaMmeHTUPOBaHHbIN 1
OVHaMUYeCKN-TEXHOIOTUYECKINIA NPOLECC, NPefynpexjaownii HapyLlweHne 4O0CTYNMHOCTY, LeN0CTHOCTMH,
[LOCTOBEPHOCTW M KOH(PUAEHLNANBHOCTM NEPCOHANIbHbLIX AaHHbIX 1 B KOHEYHOM cyeTe 06ecneymnBaroLmii
[,0CTaTOUYHO HageXHy 6e30MacHOCTb MHGOPMaL MK B MPOLECCe YNpaBieHYeCKOW AeATeNbHOCTU LUKOSbI.
5.4. 3awmTa nepcoHanbHbIX AaHHbIX pabOTHMKA OT HEMPABOMEPHOr0 MX UCMO/b30BaHUSA UN YTPaThbl
LOMKHa 6bITb 06ecneyeHa paboTogaTenem 3a CHYeT ero CpeAcTB B MOPAAKe, YCTaHOBIEHHOM
thefepanbHbIMU 3aKOHaMMU.

5.5. "BHYTpeHHAs 3awmra”.

5.5.1. OCHOBHbIM BMHOBHUKOM HECAHKLMOHWPOBAHHOI0 40CTYNa K MePCOHANbHbIM faHHbIM SBASETCS,
Kak npaBuno, nepcoHan, paboTaloLwmii ¢ JOKyMeHTamMu 1 6a3amMu JaHHbIX. PernameHtayms goctyna
nepcoHana K KoOHMAeHLManbHbIM CBEAEHUAM, AOKYMEHTaM 1 6a3aM AaHHbIX BXOAUT B YMCNO OCHOBHbIX
HanpasfeHWidi OpraHM3aLMoHHON 3aWnTbl MHPOPMAaLUM U NpeHa3HavYeHa Ans pasrpaHnyeHus
MO/IHOMOYMIA MEXAY PYKOBOAUTENAMU W CneuuanmcTamu opraHmsanmm.

5.5.2. ina obecnevyeHUn BHYTPEHHER 3alinTbl NePCOHaNbHbIX JaHHbIX PabOTHUKOB HEO6X0AMMO
cobnogatb pag mep:

- OrpaHUYeHmne 1 pernaMeHTaums coctasa paboTHUKOB, PYHKUMOHANbHbIE 0643aHHOCTH KOTOPbIX
TpeOYyHT KOHPUAEHLMANbHbIX 3HAHWIA;

- cTporoe n3bupartensHoe U 060CHOBaHHOE pacnpegeneHne 4OKYMEHTOB U MHOPMaLUn Mexay
paboTHUKaMU;

- 3HaHMe paboTHMKOM TpebOoBaHWA HOPMATMBHO-METOANYECKMX LOKYMEHTOB MO 3awuTe UHpopMayum un
COXPaHEHMWW TaliHbl;

- HaM4me HeoBXOAMMBIX YCOBMIA B NOMELWEHNN ANS paboTbl C KOHPUAEHUNAbHBIMW JOKYMEHTAMU W
6a3aMy AaHHbIX;

- opraHusaumns nopsagka YHUUTOXeHUs UHpopmMalmu;

- BOCNUTaTeNbHaa 1 pasbACHUTENbHAaA paboTa ¢ COTPYAHUKAMU MoApasgeneHns no NpefynpexneHunto
yTpaTbl LEeHHbIX CBEAEHWIA Npn paboTe ¢ KOH(UAEHLUaTbHBIMU OKYMEHTaMM.

5.5.3. 3awnTa NnepcoHanbHbIX JaHHbIX COTPYAHUKA Ha 3N1EKTPOHHbIX HOCUTENAX.

Bce nanku, cogepxalyue nepcoHasnbHble AaHHbIe COTPYAHMNKA, JO/KHbI ObiTb 3aLMLLEHbI MAPOJEM.

5.6. "BHelwHAs 3awmTa”.

5.6.1. ins 3aWnTbl KOHpUAEHLWANbHOW MH(POPMALUK CO3LaI0TCS LeneHanpas/eHHble HE61aronpuaATHbIe
yCNOBWA WU TPYAHOMNPEOLONMMbIE NPENATCTBUA LNS NMNLA, MbITAKOLLErocs coBepLwnTb
HeCaHKLMOHUPOBAHHbIN JOCTYN U OBlageHne nHgopmayueid. Llensio n pesynbtatom
HEeCaHKLMOHWPOBAHHOIO AOCTYNa K MHPOPMaLMOHHbIM pecypcam MOXeT ObiTb He TONbKO OBMageHune
LEHHbIMW CBEAEHMSAMM U UX UCMO/b30BaHNE, HO U UX BUAOU3MEHEHWE, YHUUTOXEHUE, BHECEHWE BUPYCA,
nogMeHa, anscumkaumns cogep>xaHus PeKBU3MTOB JOKYMEHTA U Ap.

5.6.2. of NOCTOPOHHUM NULLOM MOHMMaeTca M0 60e NNLO, HE UMEKOLLee HENOCPEACTBEHHOIO
OTHOLUEHUNS K feATENIbHOCTU WKO/bI. MOCTOPOHHME NNLa He AO/MKHbI 3HaTb pacnpefeneHne GyHKLUWIA,
paboyvie NpoLecchl, TEXHONOTMNIO COCTaB/eHNs, 0DOPMIEHNS, BEAEHNSA U XPaHEHNSA LOKYMEHTOB.

5.6.3. [1na obecrneyeHmns BHELIHEN 3alWMTbl MePCOHaNbHbIX AaHHbIX COTPYLHWKOB HEOOXOLMMO
cobnofatb pag mep:

- MOPAAOK NpuemMa, yyeta v KOHTPONsA LeATeNIbHOCTU MoceTuTene;

- MPOMNYCKHOM PEXWUM LUKOSIbI;

- TEXHNYEeCKMNe CpeAcTBa OXpaHbl, CUTHAIM3aLNN;

- NOPSAJOK OXpaHbl TEPPUTOPUN, 34aHNIA, NOMELLEHWNIA, TPAHCMNOPTHbLIX CPELCTB

5.6.3. o6ecrneyveHns BHeLLHEN 3aLNTbl MEPCOHaNbHbIX faHHbLIX COTPYAHNKOB HEO6X0ANMO CObN0aaTh
psg mMep-

-3anpeLyeHne NCMoAb30BaHNE KOMMbIOTEPOB CoAepXXalnx 6aHK AaHHbIX Ha COTPYAHUKOB A4 BbIX04a B
cetb IHTepHet

-3anpeLleHne MCNonb30BaHNA CbeMHbIX LMGPOBbIX HOCUTENen 6e3 NPOBEPKM Ha BUPYChI

5.7. Bce nnua, CBA3aHHbIe C NOJly4YeHNEM, 06paboTKOM 1 3alMTON NePCOHaNbHbIX AaHHbIX, 0653aHbI
noagnucatb 0653aTeNbCTBO O HepasrfalleHW NepcoHabHbIX faHHbIX PabOTHNKOB.

5.8. Tlo BO3MOXXHOCTU NepPCcOHasbHble JaHHble 06e311MYmMBatoTCA.

5.9. Kpome Mmep 3awuTbl NepCcoHanbHbIX AaHHbIX, YCTaHOBAEHHbIX 3aKOHO4aTeNbCTBOM, paboTogarteny,
paboTHMKM 1 NX NPeACTaBUTeNN MOTYT BbipabaTbiBaTb COBMECTHbIE MepPbl 3alinTbl NEPCOHANbHbIX
[LaHHbIX PabOTHUKOB.

6. MNMpaBa 1 06513aHHOCTN paboTHUKa

6.1. 3akpenneHue npas paboTHMKA, pernameT UPYHOLWMX 3aLNTY ero nepcoHanbHbIX faHHbIX,
obecneynBaeT COXPaHHOCTb MOIHOW M TOYHOW MH(OPMaLMK O HEM.

6.2. PabOTHNKM 1 NX NPeSCTaBUTENN LO/MKHbLI ObITb 03HAKOMJIEHbI MO PaciUCKY C LOKYMEHTaMM
LUKO/bI, yCTAHAB/IMBAIOLWMMMN NOPALOK 06paboTKM MepCOHaNIbHbLIX AaHHbIX Pab0THMKOB, a Takxe 06 nx
npaeax U 0653aHHOCTAX B 3TON 06/1aCTHU.



6.3. B uensx 3awmnTbl NepcoHanbHbIX AaHHbIX, XpaHAWMUXCcA y paboTogaTens, paboTHUK UMeeT Npaso:
- Tpe60oBaTh UCKIOYEHNS N UCNPABNEHUA HEBEPHbLIX MW HEMOMHbIX NePCOHaNbHbIX AaHHbIX;
- Ha cBO6GOAHLIN BecnnaTHbI LOCTYN K CBOMM MepCOHabHbIM AaHHbIM, BKKOYas NpaBo Ha MOyYeHue
KOMWiA No60oin 3anucK, cofepkallleil mepcoHanbHble JaHHbIE;
- MepCcoHanbHble AaHHble OLLEHOYHOro XapakTepa AOMOMHUTL 3asABAEHNEM, BbipaXatlowum ero
COBGCTBEHHYIO TOUKY 3pPEHUS;
- ONpeAensATb CBOUX NpeAcTaBuTeneil ANns 3alnMTbl CBOMX NEPCOHAbHbIX JaHHbIX;
- Ha COXPaHEHWE N 3alnTy CBOEW IMYHON N CEMENHOW TaliHbI.
6.4. PaboTHMK 0653aH:
- nepefaBaTb paboTofaTento UM ero NpeacTaBUTeNt0 KOMMAEKC A0CTOBEPHbIX, LJOKYMEHTUPOBaHHbIX
nepcoHanbHbIX faHHbIX, COCTAB KOTOPbIX YCTaHOBNEH TPYyAOBbIM KOAeKCOM Pd.
- CBOEBpPEMeHHO coobLaTh paboTogaTento 06 U3MEHEHUN CBOUX NEPCOHANbHbIX AaHHbIX.
6.5. PaboTHMKM cTaBAT paboTogaTeNs B U3BECTHOCTb 06 M3MEHEHUWN (haMUNnUW, UMEHMN, OTYECTBA, AaTbl
POXAeHWS, YTO MOMyYaeT OTpaXKeHWe B TPYAOBON KHUXKKE Ha OCHOBAHUW MPeACTaBfeHHbIX JOKYMEHTOB.
6.6. B uensx 3awmTbl YaCTHOM XU3HK, INYHOW M CeMeliHOW TaliHbl PabOTHUKMN He LOMKHbI 0TKa3blBaTbCA
OT CBOEro npaea Ha 06paboTKy NepcoHanbHbIX AaHHbIX TOAbKO C UX COrnacus, NOCKOAbKY 3T0O MOXeT
noB/eyb NPUUMHEHVE MOPASIbHOI0, MaTepuanbHOro Bpesa.
7. OTBETCTBEHHOCTb 3a pasrfialleHne KOHPUAeHLNaNnbHOW MHpopMaLn, CBA3aHHOM ¢
nepcoHasibHbIMWN AaHHbIMU
7.1. MepcoHanbHas OTBETCTBEHHOCTb - O4HO M3 rNaBHbIX TPe6OBAHMI K OpraHu3aLmm
(PYHKLUMOHMPOBAHUS CUCTEMbI 3aLLMUTbI NEPCOHANBHON MHOPMaL MK 1 0653aTelbHOe YCoBUe
obecneyeHnss apPEKTUBHOCTAN 3TOW CUCTEMBI.
7.2. KOpugunyeckne n puUsnM4ecKne nuLa, B COOTBETCTBMU CO CBOMMM MOSHOMOYMAMMN BRajetoLine
nHdopmalmein o rpaxjaHax, noayvatowme n UCNONb3YIOLLME ee, HECYT OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickol defepalmm 3a HapyLLUeHWe pexnma 3awmuTol,
06paboTKM ¥ NopsigKa NCMONb30BaHNA 3TOM MH(OpMaL K.
7.3. PykoBoanTenb, paspeLllalLwmnin 4oCcTyn COTPYAHMKA K KOHPUAEHLNANbHOMY AOKYMEHTY, HeceT
MepcoHabHY0 OTBETCTBEHHOCTb 3a JaHHOE pa3peLleHue.
7.4. Kaxablil COTPYAHMK LUKObI, NONYYaOLWNA Ans paboTbl KOHPUAEHLMANBHBIA AOKYMEHT, HECET
eVHOJ/IMYHYIO OTBETCTBEHHOCTb 3@ COXPAHHOCTb HOCUTENSA U KOH(PUAEHLNANbHOCTb UH(OPMALUN.
7.5. Jnua, BUHOBHbIE B HApYLUEHUW HOPM, Perynmpyrowmx nonyyeHne, o6paboTky u sawuTy
NepcoHaNbHbIX JaHHbIX PabOTHMKA, HECYT ANCLUNANHAPHYIO, a4MUHUCTPATUBHYIO, MPaXK4aHCKO-
MpPaBOBYIO W/IM YTONOBHYO OTBETCTBEHHOCTb B COOTBETCTBMM C (hefepanbHbIMU 3aKOHAMMU.
7.5.1. 3a HEUCMNOSIHEHWE WM HEHALNeXallee NCMOIHeHNe PabOTHMKOM MO ero BMHE BO3MOXXEHHbIX Ha
Hero 06s3aHHOCTER Mo COBNOAEHNIO YCTaHOB NIEHHOr0 NOpsAKa paboTbl CO CBEAEHUSMM
KOH(MAEHUMANBHOIO XapakTepa pabotofarens BNpase NPUMeHATb NPeLyCMOTPeHHble TpyLoBbIM
KOAEeKCOM LWUCLMNANHAPHbIE B3bICKaHMUS.
7.5.2. JOMKHOCTHbIE NnUa, B 0653aHHOCTb KOTOPbLIX BXOAWUT BEAEHWNE MEPCOHANbHbIX AaHHbIX
COTPYAHMKa, 0643aHbl 06eCNeYnTb KXKAOMY BO3MOXHOCTb 03HAKOMJIEHUA C LOKYMEHTaMu 1
martepuanamu, HeNnoCpPeACTBEHHO 3aTparvuBatoLL My ero npasa v cBo60AbI, €CNIM UHOE He NPefyCMOTPEHO
3aKOHOM. HenpaBoMepHbIl 0TKa3 B NpefoCTaB/eHNN COBPaHHbIX B YCTaHOB/EHHOM NOpsakKe
[OKYMEHTOB, 160 HECBOEBPEMEHHOE NPeAOCTaBNEHNE TaKMX LJOKYMEHTOB UM UHOW UH(pOpMaL K B
cnyyasx, nNpefyCcMOTPEHHbIX 3aKOHOM, 160 NpeAoCcTaBfeHMe HEMOSHOW MW 3aBefOMO JIOXKHOW
MHAOPMAaLMKN - BNEYET HAN0XeHWEe Ha AOMKHOCTHBIX ML afMWHWUCTPATUBHOIO WTpaga B pasmepe,
onpegensemom Kogekcom 06 agMUHUCTPATUBHbIX NPaBOHapyLLEHUAX.
7.5.3. B cooTBeTCTBMM C 'paXKAaHCKMM KOAEKCOM nuua, He3aKOHHbIMW MeToAamMy NoayyuBLLIne
MHDOPMaLMIO, COCTABNAIOLWYIO CNY>Xe6HYI0 TaiiHy, 0643aHbl BO3MECTUTb NPUUYUHEHHbIe YObITKN, Npuyem
Takas )xe 0693aHHOCTb BO3/1araeTcs 1 Ha paboTHMKOB.
7.5.4. ¥YronoBHas OTBETCTBEHHOCTb 3a HapyLleHNe HenpUKOCHOBEHHOCTU YaCTHOW XWU3HW (B TOM yucne
He3aKOHHOe cobupaHue Uy pacnpocTpaHeHe CBeAEHWIA 0 YaCTHOW XXM3HW LA, COCTABASAIOLLErNO ero
NNYHYI0 UK CeMeliHyt0 TaiiHy, 6e3 ero cornacus), HenpaBOMEPHbI AOCTYN K OXpPaHAeMOi 3aKOHOM
KOMMbIOTEPHOIM MH(OPMaLMK, HeNpaBOMepHbI/ 0TKa3 B NpeAoCTaBleHUn cO6PaHHbIX B YCTAHOBEHHOM
nopsake SOKYMEHTOB U CBeAeHUl (eCny 3TW JesaHUs NPUYMHUAW BPeS NnpaBaM W 3aKOHHbIM MHTepecam
rpaxKgaH), coBepLleHHble NINLOM C UCNO/b30BAHUEM CBOEr0 CNY>KEOHOr0 MOM0XeHWUs HaKa3sblBaeTcs
wTpagom, Mo NUWeHneM npasa 3aHMMaTb ONpefeneHHble LOMKHOCTW UIN 3aHUMAaTbCA OnpefeneHHOoM
LesTeNbHOCTbI0, MO0 apecToM B cOOTBETCTBUMN C YK PO,
7.6. HenpaBoMepHOCTb AeATENbHOCTW OPraHoB rocyapCTBEHHON BNacTu 1 OpraHunsaLuin no céopy u
MCMOMb30BaHMIO NEPCOHANIbHbLIX AaHHbIX MOXET 6blTb YCTaHOB/EHA B Cyje6HOM MopsiakKe.

C NoN0OXeHMEM O3HaKOMJIEH:



